Ambah PG College Ambah, Morena, M.P.

Code of Conduct and Professional Ethics for Teaching Staff in the College

1.  Every teacher shall, at all times, maintain absolute integrity and devotion to
duty. He shall be strictly honest and impartial in his official dealings.

2.  Every teacher shall be present at the place of his duty during the
prescribed working hours. No teachers shall be absent from duty without prior
permission or grant of leave except for valid reasons or unforeseen
contingencies.

3.  Every teacher of the College may be called upon to perform such duties as
may be assigned to him beyond the prescribed working hours and announced
holidays including Sunday without claim for additional remuneration

4.  No teacher shall leave his head quarter except with the previous
permission of proper authority even during leave or vacation.

5.  Whenever leaving station, a teacher shall inform the principal if he is
himself the Head of the Department, the address where he would be available
during the period of his absence from station.

6. Every teacher shall devote himself diligently to his work and utilize his time
to the service of the College/University and to the cause of education and give
full co-operation in all academic programmes and other activities conducive to
the welfare of the student community.

7.  Every teacher shall engage classes regularly and punctually and import
lessons so as to maintain and strengthen standards of academic excellence. His
academic duties shall include guidance and instruction to students in the form of
Tutorial/Seminars/Practical and assessment/examination/valuation work
assigned to him by the College/University authorities.

8.  Every teacher shall participate fully and enthusiastically in the corporate life
of the College and shall perform any other curricular or extra-curricular work

related to the College.

9.  No teacher shall discriminate against any pupil on grounds of caste, creed,
sect, religion, sex, nationality or language. He shall also discourage such
tendencies among his colleagues and students.

10. Every teacher shall help the College in en'forbing and maintaining discipline
among students.
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11. No teacher shall incite students against other students, teacher or College
authorities. This does not interfere with the right of a teacher to express his
opinion on principles in seminars or other places where students are present.

12. Every teacher shall assess impartially the performance of students in tests,
examinations, assignments, practical, dissertations, theses. Etc. he should not

indulge in over-making, under making or other attempts at victimization on any

ground.

13. No teacher shall resort to unauthorized use of college resources or facilities
for personal, commercial, political or other purpose not related to the College.

14. No teachers shall resort to threats of physical harm forcible detention,
harassment or intimidation of any staff or students of the College with the
intention of interfering with the performance of his duties.

15. No teacher shall refuse to carry out the decision of the appropriate
administrative or academic bodies of the College.

16. No teacher shall violate the canons of intellectual honesty such as
misappropriation of the writings and research findings of others.

17. No teacher shall take active part in politics, so as to cause interference in the
discharge of his duties nor shall be in any manner associate himself with any
movement or organization which is or tends directly or indirectly to be subversive
of law and order or the interest of higher education.

18. No teacher shall without previous intimation to the College stand for election
or accept nomination to any local body, legislature of the State or Parliament not
shall be in any manner force his subordinates or students against their will for the
canvassing of his election.

19. No teacher shall engage himself or participate in any demonstration or
activity which is prejudicial to the sovereignty or integrity of India, the security of
the State, the friendly relation with foreign Status, public order, decency or
morality or which involves contempt of Court, deformation or incitement to an

offence.

20. No teacher shall except with the previous permission of the College

authorities, engage himself directly or indirectly in any business or private or
accept any other employment.

21. Ateacher who gets involved in some criminal proceedings shall immediately
inform the College irrespective of the fact whether he has been released on balil
or not. -
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Guidelines for Teaching Staff

01. All teaching staff of the college shall be governed by the terms & conditions
as they are permanent teaching, temporary teaching or non-teaching staff
respectively.

02. All teaching members of staff shall observe the instructions regarding the
attendance issued by the College Principal.

(@) That all teaching staff shall sign the attendance at the beginning of the
College and they shall be available in the college during the working hours of the
College

(b) No teaching staff shall absent themselves without written prior permission
of the principal as a matter of course.

(c) Allteaching staff members shall obtain the permission in writing of the
principal if they want to attend late or leave the College early after signing the
attendance.

(d) If the teaching staff members are absentwithout taking prior written
permission of the principal, they shall be liable for cut in casual leave or earned
leave as the case may be.

(e) Any habitual late coming or absence without proper permission will be
viewed seriously and appropriate action will be taken.

(f) All leave application letter proposals for faculty, improvement scheme etc., or
examination on other duty shall be submitted well in advance to the principal for
processing and getting the approval of the Management in time.

03. All members of the teaching staff are requested to refrain from holding,
addressing meetings or demonstrations etc., at any time within the Campus.

04. All members of the staff are requested to refrain from any activity which will

lead to the disruption of the peace and calm of the Campus and shall not indulge
themselves in activities prejudicial to the interest of the Institution or other
individual staff members like incitement, abuse, assault including reference to
Community.
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Duties and Responsibilities of Heads of Departments

1. They should come in time and supervise the Lecturers in their Departments
to ensure that they come in time, take classes in time and do their duties

properly.

2. The books prescribed by the University for each year should be procured
through the library and made available in the Department.

3. Each year and each Semester, bearing in mind the general needs of the
college the lesson plan for the Department should be determined and given to
the Lecturers beforehand. This should be handed over to the principal two days
before the reopening of the College.

4. ltis very necessary to make sure every day, in the morning and in the
evening that the Lecturers and students have done their duties. If for any
unforeseen reason the HOD is not able to be present, he/she should ask the
senior-most person in the department, in writing, to do this supervision.

5.  After the results of the Exams are published, the Heads of Departments
should analyse the results of their departments and discuss with the other
Lecturers in the Department of frequent meetings how to improve the progress of
the students and take follow-up action.
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